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Open GMS 7 and left click on “Games” the screen above will appear. Select the game you would
like the report for.
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This is the home screen of the game chosen. Right click on “Reports” Highlighted in red.
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Print mailing labels for people in this games using built-in label types.

Print mailing labels using built-in templates with advanced criteria,

Reports on entrants with and without assigned bib numbers,

Reports on used bib numbers by delegations, sports and events,

Custom reports where you spedfy just the columns not a full layout.
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When Report is selected, left click on the “Advanced/Custom” that is highlighted in red.
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This is the screen that appears when Advanced/Custom is selected. Left click on Load
Settings that is highlighted in red.
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This is the screen that appears when Load settings is selected. In the red highlighted

area type in “Alpha by All”
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This is the screen that will appear when you type in Alpha by all. Left click the Alpha by

All highlighted in red and then left click “Select” highlighted in blue in the lower left hand side
of the screen.
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This screen will appear. Select the type of people you would like to exclude by flags such
as inactive and filter entrants by delegation to select your area. Then click print on the lower
left hand side of the screen.
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This screen will appear when Print is selected, if all looks correct you can proceed to
printing.
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